The Graduate School
Graduation Application
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Application Deadlines

= You will receive an email at your
Dukes email account each semester

with graduation application
submission deadlines and directions

on how to apply in MyMadison.

= All graduation dates and deadlines for
upcoming terms can also be found on
our website.
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https://www.jmu.edu/grad/grad-community/index.shtml

Accessing the Graduation Application

Log into MyMadison and go to your Student Services Center.
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Select Graduation from the Other Academic drop-down menu.

On the Graduation page, select the Apply for Graduation link.
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Return to Student Center

Accessing the Graduation Application

Graduation Application

Choose from the available links below. If you wish fo change your graduation ferm or withdraw

your graduation application select “View Graduation Status”

Program: Business Administration
James Madison University | Graduate

Degree: Master of Business Admin
Plan: Business Administration - MBA

Concentration: Innovation

Apply for Graduation

valiaale sraquanon name
Commencement Questionnaire
Post Graduation Plans
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Graduation Application Eligibility

You will only be able to apply to graduate if you are unconditionally admitted to your
program. If you are in provisional or conditional admission status, you will see the
following error message until The Graduate School has received confirmation that you
have met all conditions of admission:

5

You are sfill in condifional status and not eligible to apply to graduate in your graduate program. Please contact yvour advisor or program director for further information. (25000,221)

OK
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Confirm Your Plan of Study

Review the information listed regarding the program you
are pursuing. Once your application has been submitted,
you won't be able to make any changes to your program,
degree, or concentration.

If you need to change your concentration, complete the
Add/Change of Concentration form. The change will
need to be completed before you can apply to graduate.

If your program or degree is incorrect, email
gradstudentservices@mu.edu. The issue will need to be
resolved before you can apply to graduate.

If your program, degree, and concentration display
correctly, you can confirm that your program of study is
correct and continue with the application.
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MyMadison Student MyAccounts MyServices
Main Menu ~ > Self Service

Emily Pudliner Return to Student Center
Apply for Graduation

Submit an Application for Graduation

Flease confirm that the below declared Graduate Program and Concentration is correct and
acknowledge this by checking the box below before selecting the Apply for Graduation button.

Program: Business Administration
James Madison University | Graduate

Degree: Master of Business Admin
Plan: Business Administration - MBA
Concentration: Innovation

If the listed concentration is not accurate, complete the Add/Change of Concentration form. If the
listed Program/Plan is not accurate, please email gradstudentservices(@jmu.edu. Do not proceed
until the above information has been corrected.

Cancel Apply for Graduation



mailto:gradstudentservices@jmu.edu

Selecting Your Graduation Term

= Select the term in which you will
complete all degree requirements,
regardless of when you plan to

participate in commencement. You will
be asked about when you plan to

participate in commencement later in

the application.

= Review the graduation instructions for

the term you have selected.

JAMES MADISON UNIVERSITY.
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MyMadison Student MyAccounts MyServices
Main Menu « > Self Service
Emily Pudliner Return to Student Center v @

Apply for Graduation

Select Graduation Term

Select the term from the drop-down menu in which you anticipate meeting graduation
requiremnents. The Graduate School is accepting applications only for the terr

ms currently

Degree: Master of Business Admin
Plan: Business Administration - MBA
‘Concentration: Innovation

Select the term in which you anticipate completing all coursework:

Expected Graduation Term | Spring Semester 2020

This is a very detailed list of graduation instructions to test out what the graduation

instructions section will look like when the student clicks on spring 2020 for their expected
graduation date.

You will not be eligible for enrollment beyond the graduation term that you have selected for
this program.

Cance Continue




Name and Address Verification
= You will be able to select how your name will be listed in the

commencement program and on your diploma. This page also | s i e
displays the address your diploma will be mailed to after you 0]
have met all requirements.

Apply for Graduation

= |f your Primary and Preferred hames are the same, and you do Name and Address Verification

Commencement Program

not plan to make any changes to either name, it does not
matter which option you select.

Preferred Emily Elizabeth Pudliner

If you wish to edit your Preferred Name, please go to Persenal Information in the Student Center. Once the deadiine

] Th IS gu Id e h aS m O re d eta i |S O n h OW to Ch a nge yo u r p ri m a ry to have your name in the commencement program has expired, no changes will be accepted.

: s lowoma ____________________________|
name, preferred name, or diploma mailing address

® Primary  Emjly Elizabeth Pudliner

= |f the deadline to change or add names in the commencement
program has passed, you will see the below warning and the be made e weeK afls commencement and no changee wil be accepied aer hattime.
option to select a name for the commencement program will S ————————
be grayed out:

f you need to update your address, please go to Personal Information in the Student Center.

By checking this box | verify that | have selected my desired name for both the commencement program
and my diploma and that changes may not be allowable depending upon the date of my request

Continue

0 At this time, we are no longer able to add or change names listed in the commencement program.
This does not affect your ability to participate in commencement.
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https://www.jmu.edu/grad/current-students/degree-progress/Reviewing_Your_Graduation_Name_and_Diploma_Mailing_Address.pdf

Review Your Selections

JAMES MADISON UNIVERSITY.

MyMadison Student MyAccounts MyServices

= The next page is a summary page e s
. . Emily Pudliner . Return to Student Center Ti®
for you to confirm your selections.

Apply for Graduation

= |[f everything is correct, you will
select “Submit Application.” If not,
you can select “Edit My Information”
and return to the beginning of the e
application process.

Verify Graduation Data

ou will not be eligible for enrollment beyond the graduation term that you have selected
for this program.

Edit My Information Submit Application

E‘Gc totop
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Confirmation Page and Next Steps

* You will receive a confirmation page
once you have successfully submitted

your graduation application.

* Your application will be sent to your
graduate program for approval. If

approved by your graduate program,

the application will be submitted to
The Graduate School for further
review.

JAMES MADISON UNIVERSITY.
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MyMadison Student MyAccounts MyServices
IMain Menu - »  Self Service
Emily Pudliner i Return to Student Center v @
Apply for Graduation
Submit Confirmation
V You have successiully applied for graduation.
r application will now be sentfoy ram for approval. If your application is approved by your
program, it will be sent to The Graduate School for further review. Your graduation status will keep you
informed as to where your appli isi I t you are meeting

he process and whether or not yo
requirements for graduation. View your Graduation Status in the Student Center by selecting
Graduation in the drop-down within the Academics section. You can also visit the Graduation page to
withdraw your application or change your graduation te

NEXT STEP: Select the Commencement Attendance button below to provide us with information
regarding your intention to attend commencement.




RSVP for Commencement

= You will be asked to indicate if you plan

MyMadison Student MyAccounts MyServices

to attend a commencement ceremony. onvenss > sorsens
If you SeleCt yes, you W|“ be prompted to Commencement Questionnaire
select the ceremony date you wish to

attend. T e
= You will have the ability to return to this

page later if you need to change your

RSVP.
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Scholarly Document Information

= Students who are completing scholarly documents will be directed to fill in
additional information for the commencement program:

All terminal degree students will Master’s and Ed.S. students who are
see the following questions: completing a scholarly document approved by
the Graduate School will see the following
Commencement Questionnaire question:

Dissertation, Document, Project, or Thesis Director Name

Commencement Questionnaire

Example: John A. Smith, Ph.D. - - -
Thesis or Ed.S Research Project Director Name
Dissertation, Document, Project, or Thesis Title

Example: John A. Smith, Ph.D.
Mate: If you have not selected a final title, please enter a tentative title.

- Cance Continue
Cance Continue
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Alumni Email Address

= Provide a non-dukes email account

MyMadison Student MyAccounts MyServices

that we can contact you at once MainVenuw > Self Servics
yOU have grad Uated Commencement Questionnaire

Alumni Email Address

n n
u AI I Offl C I a I J M U CO rreS po n d e n Ce Your time as a student may be ending, but your relationship with your alma mater is just beginning.
Please provide a non-Dukes email address so we can stay connected. Dukes from day one,

alumni for lifel

rega rd i ng d egree p rOgreSS, Email Address fest@gmail.com

Remember, all official JMU correspondence regarding your graduation and comme

graduation and commencement
will continue to be sent to your
dukes email account.

JAMES MADISON UNIVERSITY.



Commencement Questionnaire
Confirmation Page

= You will receive a confirmation
page once you have successfully
submitted your commencement
information.

= You can then click the return button
to go back to the main Graduation

page.

JAMES MADISON UNIVERSITY.

MyMadison Employee Student MyAccounts MyServices

Main Menu - » Self Service

Submit Confirmation

“ You have successfully confirmed your attendance for commencement. If you need to
change this information, please return to the commencement atiendance page.

Return




Graduation Page After Applying

= After applying to graduate, you can
return to the main Graduation page to:

= view your graduation status

= change your graduation term

= withdraw your graduation
application

= make updates to your graduation name
or commencement questionnaire

= fill out a survey regarding your plans
after graduation

JAMES MADISON UNIVERSITY.

Graduation

Graduation Application

Choose from the available links below. If you wish to change your graduation term or withdraw
your graduation application select "View Graduation Status".

Program: Psychological Sciences
James Madison University | Graduate

Degree: Master of Ars Apply for Graduation
Plan: Psychological Sciences - MA View Graduation Status
Concentration: Quantitative Psychology Validate Graduation Name

Commencement Questionnaire
Post Graduation Plans



Graduation Status

Graduation Status

Program: Leadership Studies

* The Graduation Status page will keep you T —

Degree: Doctor of Philosophy
Plan: Strategic Leadership - PhD

informed of your application status. You will  “rosemmein. &5
get an email at your dukes email account -
when your status changes.

Consult with your advisor for more details on your status.

= When you submit an application, your

Status: Pending Program Approval - You have successfully submitted an application for
dir nd academic uni

raduation and it is pending approval from your advisor, progra i

status will automatically update to Pending T o e e o
Program Approval.

Mo notes have been entered at this time.

= Notes left by the graduate program during
the approval process will be visible in the
Program Approval Notes section.

Return Change Expected Graduation Term Withdraw Graduation Application
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Graduation Status

= Once the application is approved by the  EE
grad uate program’ your status W||| update In Review Your program has approved your graduation application. The Graduate School

will review all records and update your status to an track or deficient. Check back for

to |n ReV|eW further updates.
. . On Track You have completed or are enrolled in classes that will satisfy coursework
| The G rad uate SChOOl Wi ” reV|eW eaCh required for your program. If you do not successfully complete all graduation
, . . . requirements you will not be approved for graduation.
student’s academic record to determine if | _— .
Deficient You are not expected to meet graduation requirements within the term you
1 selected. Review the notes on this page and consult your academic advisor concerning
they are expected to meet all graduation Sejeded Renew e not
req u I rements a nd WI | | u pdate the Pending Program Approval You have successfully submitted an application for
H H graduation and itis pending approval from your advisor, program director, and academic
grad uatlon Status accord I ngly unit head. They must approve your application before it is submitted to The Graduate
School.

" The G rad uate SChOOl WI ” |eave Approved for Conferral You have met all graduation requirements for the term in which
. = . . e you applied to graduate. Your degree will be conferred within ten business days.
individualized notes with more specifics

. y . Mot Eligible for Conferral You have not met one or more requirements to graduate for the
rega rd | ng eaCh StUdent S grad Uatlon graduation term you selected. You should consult your academic advisor concerning
. . deficiencies. If you would like to change your expected graduation term click the Change
requi rements. You can view these notes Expected Graduation Term button below.
u nder G rad uate SChOOl Notes SeCt|On . Not Applied You do not currently have an active graduation application submission.
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Questions?

Contact gradstudentservices@jmu.edu
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