
The ApplyWeb Application
Instructions



Create Your 
Account

• Email – Username
• Password 
• Name 
• Birthdate 

• You will need to verify your email to 
complete setting up your account.



Getting Started
Applicant Information - 

In this section, you will need to build 
the foundation of your profile with 
details such as:

• Applicant Type 
• First-Year or Transfer

• Citizenship Information
• Birthplace
• Residency for Tuition details
• Identity Verification
• Details on setting up your 

MyMadison Account.

Please note you will not be able to unlock the next section until you have 
completed all the required fields of the previous section.



For Transfer Students 

In the Application Information section: 

By identifying as an incoming transfer student, you 
will also be prompted to select a housing 
preference.



Note:

If at any time you wish to leave Apply Web 
and return later, please remember to Save & 

Exit before exiting the site.

The button is located at the bottom of each 
page.



Personal and Contact Information

In this section you will be asked to provide: 

• Applicants Full Legal Name 
• Biographical Details/Identity
• SSN
• Contact Information
• Mailing Address
• Military Experience
• Whether or not you have visited JMU



Family Information

In this section, you will be asked to 
provide: 

• Information regarding the Parent(s) 
or Guardian(s) of your household

• Alumni Information if applicable



Education

In this section, you will be asked to 
provide:

• High school details
• Name, location, graduation 

date.
• Previous schools attended if 

any
• Dual Enrollment details 

• Where you are receiving 
credit from.

• Honors/Distinctions earned
• Community Based Organizations

• Guidance Counselor details 



For Transfer Students 

In the education section, you will be asked 
to provide details for the credits you 
received from your current College or 
University.

You will also be able to list any college credits you received 
before graduating high school.



Coursework

In this section, you will be asked to provide 
details about your Senior Year Schedule. 

Including:

• Subjects
• Course Level
• Indication of whether the course is a full 

year, semester, or quarterly/term 
course.



For Transfer Students 

In the coursework section, you will be asked to 
list all the courses you may plan to take during 
the Summer, Fall and/or Spring semesters of 
the current academic year.



Majors
In this section, you have the option 
to declare an intended Major of 
Study.

After selecting a Major, details will 
be provided about the program. You 
will also be asked to select an 
application term (early/regular) and 
confirm your choice.

You will also be provided with the 
“Undecided/Exploratory” option in 
this section.



For Transfer Students

When identifying your intended 
major, you will still be provided 
details about the selected 
program, and you will also be 
asked which term you are 
applying for and plan to transfer in 
to.



Academic Plans 

In this section, you will be asked to 
clarify on your intended path of study. 
This includes:

• Pre-professional Programs
• Education specific programs

• Honors College
• This is a separate application, 

the link is provided, and extra 
details can be found at the 
bottom of the section. 



Additional Info
In this section you will provide extra information 
pertaining to your high school career and 
experiences. 

Including: 

• Personal Essay/Letters of 
Recommendation**

• Additional Information Box
• Extracurricular Activities

• Grades participated, function, details.
• Activities since graduation/intended activities
• Discipline –any infractions received must be 

explained here.
• Fee Waiver disclosure
• Covid Impact Statement

** Transfer students will not have an option to submit a Letter of 
Recommendation



In-State Tuition

In this section you will be asked about 
qualifying factors for in-state tuition: 

• Residency
• Related Status (Tax, military, voter, 

licenses.)
• Parent/Guardian Residency details 
• Certification of Residency sign-off



Checklist 

In this section, you will see details 
surrounding the requirements and optional 
materials for a complete application. 

Including: 

• Required application pieces
• Senior Year schedule, Official High 

School Transcript, Application fee.
• Optional Material 

• Letters of Recommendation
• Term you are applying for (Early/Regular)

• Details regarding deadlines
• Honor Pledge 



Checklist for Transfer Students 

In this section, you will see details 
pertaining to all the requirements 
for a complete application and it 
differs slightly for Transfers:

• Required application pieces
• Official College/University 

Transcripts
• Residency Information
• Official High School 

Transcript
• Application Fee
• Letter of Intent to Enroll
• Transfer Processing details



Final Step 
Once you have:

•  Completed all the pages and required 
questions

• Submitted all the required materials
• Signed the Honor pledge

You can click the Submit button at the 
bottom of the page. 


