FACULTY — ATTENDANCE/ACADEMIC ACTIVITY VERIFICATION

Federal regulations prevent students from receiving financial aid for classes unless the student has performed
academically related activities.

Academically related activities, as defined by the U.S. Department of Education for this purpose, include but are not
limited to:

e Physically attending a class where there is an opportunity for direct interaction between the instructor and
students.

e Submitting an academic assignment.

e Taking an exam, an interactive tutorial or computer-assisted instruction.

e Attending a study group that is assigned by the school or instructor.

e Participating in an online discussion about academic matters.

¢ Initiating contact with you, as the instructor, to ask a question about the academic subject studied in the course.

e Engagingin an online academically related activity or initiating contact with you, the instructor, to ask a course-
related question.

The following procedures are for faculty members initiating the attendance/academic activity verification.
1. Loginto MyMadison and select the Faculty tab and My Schedule
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2. Ensure that the term is correct depending on the course for which you wish to verify attendance/academic

activity. If the term is not correct, click change term and select the appropriate term.
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3. Clickthe & symbol next to the course for which you wish to verify attendance/academic activity.
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4. Complete the Attendance/Academic Activity Verification using the drop down beside each student.
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II certify that | am the instructor for this course and that the Attendance/Academic Activity verification entered for the students listed above is correct.
Bt

Notify Selected Students

NOTE: All students with a value of “N” will receive an email upon roster submission W with the following content:

“Your instructor indicates that you have neither attended nor participated in any academic activities for this class.
JMU will administratively withdraw you from the class and a grade of "W" will be assigned for this class.”

NOTE: If you do not see the last column on the right, you may need to click the "scroll right" icon
shown below.
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