Student Employment Documents Adobe Sign Instructions:

1. Sign in or request access here: https://www.jmu.edu/computing/administrative-and-business/electronic-signature.shtml. 
2. Select Request e-signatures. 
[image: ]


3. Enter your email and the email of anyone else who will need to sign the document. [image: ]

4. Add the name of the form. Add any instructions or other information in the message. 
[image: ]
5. Attach the document using “Add File”. Select Next.
[image: ]
6. Drag and Drop the Signature Field to where the signature is needed. (if two signatures are needed, be sure to add two Signature Fields) Select Send.
[image: ]

7. Open email. Select Review and sign.
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8. Select the “Click here to sign” signature box. Type your signature in the pop-up. Select Apply. Select Click to Sign in the black pop-up box along the bottom.
[image: ]
9. You can then download a copy. Or go back to your Adobe account and save/download there.

10. When you download the signed copy, an Authenticity report will automatically be added as the last page of the document.
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City: State: [ Zip Code:
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. - T R =

*Contact Name: [ #Contact’s Phone : [ *Contact’s Alternate Phone:
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- Asian
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Highest Degree Earned: School:

Major: Date Degree Received:

The 1993 Scssion of the Virginia General Asscmbly enacted legislation intended to further the cfforts of the Department of
Social Services’ Division of Child Support Enforcement in locating working parents who are delinquent in child support
‘payments. As an employer of the Commonvwealth of Virginia, James Madison University is required to report each new hire
to the Virginia Employment Commission and to ask employees to disclose at the time of hire the existence of an income
withholding order for child support.
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